SMART

Tacking Point Lions Club

KOAL

Founded by

R

ADMINISTRATION VOLUNTEER - Role Description

Are you passionate about Australia's National Icon? Do you want to actively participate
in being a catalyst for change for the koala? We need you!

This is an exciting volunteer role and is designed to provide support services to the
Koala Smart's management and Board of Directors, while working remotely from home
or a space of your choice.

This role will play a crucial part in supporting the organization's day-to-day operations,
ensuring efficient communication with users, and assisting with various administrative
tasks. The Administration Assistant will contribute their time to support our mission of
helping koalas through administrative efforts.

For thisrole, astronginternet and phone connection is required, some degree of
proficiency with communication tools such as Teams, and familiarity with the
Microsoft Office software. Please note that previous knowledge of koala conservation
or natural history is not required. You will be provided with all the required training to
excelintherole.

Responsibilities Requirements and skills

Questions? volunteer@koalasmart.org.au
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